
Employee Confidentiality Agreement 

This Agreement is made and entered into as of this day on _________________ and is between 
____________________ (hereinafter referred to as "Employee") and Philtek Staffing, LLC, its 
subsidiaries, branches, customers and related companies (hereinafter referred to as "Philtek").  

1. In connection with employment at Philtek, Employee may have access to certain trade 
secrets and confidential and proprietary information of Philtek or any of Philtek’s Customers, 
including, but not limited to the following:  

a.  Financial Information, such as earnings, assets, debts, prices, pricing structure, 
volume of purchases or sales or other financial data, services, geographic areas, or time 
periods;  

b.  Marketing Information, such as details about ongoing or proposed marketing 
programs or agreements, sales forecasts, test market information or results of marketing 
efforts or information about impending transactions;  

c.  Personnel Information, such as employees' personal or medical histories, 
compensation or other terms of employment, actual or proposed promotions, hirings, 
resignations, disciplinary actions, terminations or reasons therefore, training methods, 
performance, or other employee information;  

d.  Customer Information, such as any compilation of past, existing or prospective 
retail or wholesale customers' names, addresses or backgrounds, records of purchases and 
prices, proposals or agreements between customers and Philtek, status of customers' 
accounts or credit, or related information about actual or prospective customers;  

e.  Product and Manufacturing Information, such as product formulas, plans for new 
products, line extensions, manufacturing processes and related information, including such 
information of any Customer; and  

f.  Other information that would customarily be regarded as confidential business 
information.  

All of the foregoing are hereinafter referred to as "Information."  

2.  Employee agrees that the Information contains the confidential and proprietary trade 
secrets of Philtek and its Customers and recognizes the harm which may befall Philtek or its 
Customers if the Employee breaches the obligations hereunder.  

3.  During and after employment with Philtek, regardless of the reasons that such employment 
ends, Employee shall:  



a.  Hold all Information in confidence and not discuss, communicate or transmit to any 
person or organization outside Philtek or make any unauthorized copy of, retain or use the 
Information in any capacity, position or business unrelated to Philtek:  

b.  Use the Information only in furtherance of proper employment-related reasons in 
connection with which such information is disclosed or discovered;  

c.  Take all reasonable action, that Philtek deems necessary or appropriate, to prevent 
unauthorized use or disclosure of or to protect Philtek's interests in the Information.  

4.  During employment with Philtek, Employee will not improperly use or disclose any 
confidential information or trade secrets, if any, of any former employer or any other person to 
whom Employee has an obligation of confidentiality unless consented to in writing by that former 
employer or person.  

5.  When Employee leaves the employ of Philtek, Employee shall deliver to Philtek any and 
all drawings, notes, memoranda, specifications, devises, formulas and documents, together with 
all copies thereof, and any other materials containing or disclosing any Information.  

6.  The execution and validity of this Agreement shall be subject to and interpreted in 
accordance with the laws of the State of Oklahoma applicable to contracts executed and performed 
entirely in the State of Oklahoma.  

7.  If any provision of this Agreement is declared invalid or unenforceable, such provision 
shall be deemed modified to the extent necessary and possible to render it valid and enforceable.  

8.  It is agreed that nothing in this Agreement shall infer any rights with respect to continuation 
of employment by Philtek, nor shall it interfere in any way with either party's right to terminate 
employment, at any time, with or without cause.  

9.  This Agreement contains the entire understanding of the parties with respect to the 
Information, whether written, oral, expressed or implied, and the provisions of this Agreement 
may not be altered, modified, amended or waived except by a writing which is executed by both 
parties. 
 
IN WITNESS WHEREOF, the parties hereto hereby agree to the foregoing by execution of this 
Agreement as of the date first above written.  

PHILTEK STAFFING, LLC    EMPLOYEE 

By: ________________________   By: ________________________ 
Darren Alaniz      Name: 
Title: President  
 


